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Appendix II

Guide to writing styles

The type of text that you use for your writing should be appropriate to your purpose and

audience.

It is important, when writing to consider the following:

* Mode: What is the most appropriate style and structure of writing for my purpose and

audience?

* Register: language choices — is the piece formal or informal? What type of language is
appropriate for my purpose and audience?

A table of the most common modes are summarised in the tables below:

Report

Purpose

To present information about a particular subject

Structural features

Introductory statement which may include a hypothesis, a short
description and a definition

Series of points about the subject, each one describing a new
feature (may be written in paragraphs)

Summary and possible conclusion / evaluation of hypothesis

Language features
and conventions

Use of examples and explanation to support points used
Emotive language to create a persuasive tone

Jargon or subject specific vocabulary may be used
Transitions between paragraphs

Use of the present tense

Formal register

Citations and referencing

Other names

Argument
Transactional writing
Exposé

Expository Writing

Purpose

To persuade or present a point of view / argument.

Structural features

Introductory statement presenting the author’s point of view
(introduction)

Series of arguments (structured in paragraphs) to support the point
of view (body)

Summary and conclusion of the author’s position (conclusion)

Language features
and conventions

Use of examples and explanation to support points used
Emotive language to create a persuasive tone

Jargon or subject specific vocabulary may be used
Transitions between paragraphs
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* Use of the present tense
* Formal register
 (Citations and referencing
Other names * Argument

* Transactional writing

» Exposé

Recount
Purpose * To retell past events in the order in which they occurred
Structural features * Orientation: who? What? Where? When?

» Series of events, usually in chronological order
* Some personal comments on the events, either at the end of the
retelling or interspersed throughout

Language features * Use of the past tense
and conventions * May use first person, ‘T’
» Descriptive or poetic language
* Connectives to link events in the time sequence (eg. initially, first
eventually)
Other names » Memoir, autobiography, biography
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